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Context 

 

The commitment in the College’s mission statement to “...enable all its students to achieve their 

greatest potential...” requires that the College is one in which students feel safe and secure, and 

in which they find appropriate response and support should they be subject to external or 

internal threats to their safety and well-being.  The new Keeping Children Safe in Education 

(September 2021) streamlines previous guidance documents to clarify the responsibilities of 

professionals towards safeguarding children.  The College is under a statutory duty to make 

arrangements to safeguard and promote the welfare of young people, and the Governing Body 

has a responsibility to ensure that such that arrangements are in place, and that they work 

effectively. The policies and procedures the College adopts to safeguard its young people will 

be subject to inspections from OFSTED.  

Staff members must raise any safeguarding concerns with the Designated Safeguarding Lead 

as a matter of urgency. If a child is in immediate danger, the police should be contacted via 

dealing 888 and the admin office responding accordingly. 

 

Safeguarding young people from external challenges to their well-being 

 



 
 

   
 

• The College maintains a policy and procedures to be followed should a student disclose 

allegations of abuse relating to circumstances outside College (see “Protection and 

safeguarding policy and procedures for children, young people and vulnerable adults” ) 

• All members of staff have a responsibility of safeguarding young people. Children's best 

interest should be considered at all times 

• All professionals have a responsibility to share information with Designated Safeguarding 

Lead (DSL) and must be aware that they cannot promise a child confidentiality 

 

• Members of staff identified in this policy are responsible for any liaison or referral to 

social services should that prove necessary and the maintenance of that contact as 

external intervention progresses. Assistant Principal for Student Services and Deputy 

Safeguarding Lead. 

 

• In line with the Keeping Children Safe in Education (September 2021), the College will 

ensure it meets its statutory duty in reference to the Prevent agenda. An up-to-date risk 

assessment and action plan will be reviewed annually by the DSL 

• All members of staff have a duty of care to report disclosures or signs of Female Genital 

Mutilation, Self-Harm, Neglect, Children Missing from Education in which case, the DSL 

should be informed and an immediate referral made to the police or relevant agencies 

 

• The College also maintains policies and procedures to be followed should students be 

considered vulnerable as defined by the College vulnerability list.   

• Both the DSL and Deputy DSL will have responsibility in monitoring and tracking Looked 

After Children and students living Independently 

• Students who make disclosures deemed to be mental health related will be referred to 

the appropriate agencies. The most severe cases will be referred to CAHMS (with 

consent). NHS trailblazing staff will have a list of student that are referred to them by the 

pastoral team 

 

• Parents and Carers will have access via the college website of the safeguarding policy.  

• Students who are vulnerable because they suffer from serious medical conditions have 

their condition identified through the process of application and enrolment. Any 

adjustments or special arrangement will be made for these students in the light of risk 

assessment and the receipt of family and/or medical advice  

 

• The College’s electronic tracking and review system allows vulnerable students to be 

identified so that all teachers working with them are aware of their status in this respect. 

Information about these students’ circumstances, and interventions made, is stored, and 

shared on this record with due regard to confidentiality and propriety according to the 

College’s policy on the handling of personal and sensitive information  

 



 
 

   
 

• The College maintains effective firewall safeguards and  limits student access to social 

networking sites in order to limit the risk of exposure to inappropriate web-sites, 

engagement in inappropriate on-line exchanges or the threat of external cyber-bullying 

(see “Student ICT Acceptable Use Policy”   

 

• The College safeguards its students and staff from the potential threats posed by intruders 

on the college site through the maintenance of security gates and a permanent security 

presence at the college gates. Students can only gain access to the College through the 

use of their college ID card. Using this card to allow other students or intruders access to 

the site is a serious offence resulting in suspension and, in some circumstances, 

permanent exclusion. 

 

• The College is also responsive to occasional threats to students posed by low level crime 

in the immediate vicinity of the College, can make alternative arrangements for students 

leaving college,  and maintains close liaison with the local safer neighbourhood team of 

police and the schools police officer. 

 

Safeguarding young people from internal challenges to their well-being 

 

• The College’s policies on staff recruitment commit us to full ID checks, reference checks 

and enhanced DBS checks at the appropriate points of the process (see “Staff 

Appointment, Recruitment and Selection Procedures” ) 

 

• Where the College uses agency or sub-contracted staff at times of the day when students 

are on site we take steps to ensure that the relevant staff have been DBS checked and 

augment our own central list accordingly 

 

• All current staff will have had an enhanced DBS check completed on them. The staff code 

of conduct creates a contractual duty on staff to inform the Principal should they 

subsequently be convicted of a criminal offence or become the subject of investigations 

that may have safeguarding implications(see “Staff Code of Conduct” on Moodle and in 

handbook) 

 

• The College maintains a policy and procedures to be followed should a student disclose 

allegations of abuse against a member of staff, or adult on the College site (see “ Reporting 

and Dealing with Allegations of Abuse against Members of Staff” on) 

 

• The College’s policy on bullying defines procedures to be followed should a student feel 

that they have been the victim of this form of abuse on the part of another student (see 

“Bullying at College”) 

 



 
 

   
 

• The College’s disciplinary policies makes it clear that we maintain a “zero tolerance” 

approach to violence, theft, possession and use of drugs(including alcohol) as well as 

incidents of sexual harassment, sexual assault and sexual violence in order to safeguard 

students from serious anti-social behaviour 

• Incidents of peer-on-peer abuse will be investigated by the college and could result in 

suspension or permanent exclusion 

• The College maintains a rigorous health and safety monitoring regime to ensure that the 

environment is safe. The College is committed to ensuring that there are trained first 

aiders on the College staff.  All physical areas, specialist activities and external trips (day 

or residential) are subject to formal risk assessment procedures. Incidents and near 

misses are recorded. 

 

 

Framework of responsibilities 

 

Staff 

 

• All staff are responsible for familiarising themselves with the range of policies and 

procedures relating to safeguarding issues, and for taking action appropriate to their role 

and responsibilities should they become aware of a potential internal or external 

challenge to a student’s well-being. Staff will be given the Keeping Children Safe in 

Education booklet annually. 

 

• All staff are responsible for full engagement with any training activity organised by the 

College relating to review or development in safeguarding practice  

 

• All staff will be trained in safeguarding to Level 2 and training will be delivered through 

assemblies, CPD and insets. 

• Staff need to be proactive when dealing with students that have been missing from lesson 

consecutively, please refer immediately to their group tutor or pastoral manager for 

further investigation 

 

• Head of Department’s are responsible for informing the Principal’s office of the 

engagement of any voluntary or occasional staff for whom a DBS check is required. 

 

• All staff should make sure they take a child-centred approach when dealing with 

disclosures from students, reassure students that their disclosures will be taken seriously. 

staff should never promise a child confidentiality during disclosures 

 

• All staff working in the college should maintain an attitude of “it could happen here” 

where safeguarding is concerned 



 
 

   
 

• Staff should  not assume a colleague, or another professional will take action and share 

information that might be critical in keeping children safe.  

• Consider the ‘seven golden rules’ for sharing information in schools when dealing with 

disclosures 

o GDPR is not a barrier to sharing information 

o Be open and Honest 

o Share with consent where appropriate 

o Consider safety and wellbeing 

o Necessary, Proportionate, Relevant, Accurate, Timely and Secure 

o Keep a record 

• All records of disclosures should be transferred onto the pastoral log of the student as 

sensitive. Inform the DSL of any records that are put onto the log. Hand written notes 

should be kept in a safe and secure area 

• In the event where either the DSL or Deputy safeguarding Lead are not available, 

members of staff need to discuss referrals with another member of the senior leadership 

or pastoral team. 

 

Senior leadership 

 

• The senior manager (pastoral) will hold overall responsibility for safeguarding issues. 

There will always be a member of the senior leadership team who will be trained to level 

3 on safeguarding practice and will retain links with the local Safeguarding Children 

Board. Additionally, this member of staff will receive WRAP training to deliver events on 

the Prevent agenda 

 

• The senior manager(pastoral) will be responsible for keeping the SLT and governors 

updated on national and local developments in safeguarding practice 

 

• Operational responsibility for safeguarding issues will sit with the Pastoral Team, which 

will also include at least one other member of staff also trained to level 3 on safeguarding 

practice 

 

• The senior manager (Professional Development) will be responsible for organising 

regular training and reviewing development of safeguarding training in liaison with 

senior manager (Pastoral).   

 

• The senior leadership team will be ultimately responsible for policy review and 

development in this regard.  

 

• In the event of a significant safeguarding incident the senior leadership team will review 

policies and procedures, in liaison with the Governing body, with regards to the incident. 



 
 

   
 

 

• The DSL will keep a list of contacts and external agencies that will be regularly updated 

 

• Working with the Pastoral Team the senior manager (pastoral) will be responsible for 

preparing and presenting an annual report to Governors covering: 

 

o Number and types of vulnerable young people subject to intervention and support 

by the College in that year 

  

o Provision of safeguarding training to staff in that year 

  

o Policy development and review in that year 

 

o Student feedback on safeguarding issues in that year 

 

o Actions planned for the forthcoming year  

  

Governing Body 

 

• The Governing Body will be responsible for exercising oversight of policy development 

in this area through the Pay and Personnel Committee 

 

• The Governing Body will receive and discuss the annual report and make 

recommendations for future action should Governors deem this necessary 

 

• The Governing  Body will ensure that at least one of its members has been trained to level 

3 in safeguarding practice 

 

• A link governor for Safeguarding will be kept up to date with safeguarding concerns 

within the college 

 

 

 

Working remotely and online lessons 

 

From 20th March 2020 parents were asked to keep their children at home, wherever 

possible, and for schools to remain open only for those children of workers critical to 

the COVID-19 response - who absolutely need to attend. Schools and all childcare 

providers were asked to provide care for a limited number of children - children who 

are vulnerable, and children whose parents are critical to the COVID-19 response and 

cannot be safely cared for at home.  St Charles Catholic Sixth Form Safeguarding, and 



 
 

   
 

Child Protection policy contains details of our individual safeguarding arrangements in 

the following areas: The following information covers the procedures to be followed if 

this eventuality is to be repeated. 

 

2. Vulnerable children  

Vulnerable children include those who have a social worker and those children and 

young people up to the age of 25 with education, health, and care (EHC) plans. Those 

who have a social worker include children who have a Child Protection Plan and those 

who are looked after by the Local Authority. A child may also be deemed to be 

vulnerable if they have been assessed as being in need or otherwise meet the definition 

in section 17 of the Children Act 1989. Those with an EHC plan will be risk-assessed in 

consultation with the Local Authority and parents, to decide whether they need to 

continue to be offered a school or college place to meet their needs, or whether they 

can safely have their needs met at home. A vulnerability list will be drawn up by the 

pastoral team to include students that need supervision whilst working remotely  

 

 

 The pastoral team at St Charles will continue to work with and support children’s social 

workers to help protect vulnerable children. This includes working with and supporting 

children’s social workers and the local authority virtual school head (VSH) for looked-

after and previously looked-after children. The lead person for this will be Mark 

Alawiye and Jordan Macedo. 

3.Attendance monitoring  

The pastoral team and social workers will agree with parents/carers whether children in 

need should be attending school – The attendance officer will then follow up on any 

pupil that they were expecting to attend, who does not. Mark Alawiye will also follow up 

with any parent or carer who has arranged care for their child(ren) and the child(ren) 

subsequently do not attend.  

 To support the above, St Charles Catholic Sixth Form will, when communicating with 

parents/carers and carers, confirm emergency contact numbers are correct and ask for 

any additional emergency contact numbers where they are available. In all 

circumstances where a vulnerable child does not take up their place at school, or 

discontinues, the pastoral team will notify their social worker. 

 

 

4. Designated Safeguarding Lead Jordan Macedo  

The optimal scenario is to have a trained DSL (or deputy) available on site. Where this is 

not the case a trained DSL (or deputy) will be available to be contacted via phone or 

online video - for example when working from home. Where a trained DSL (or deputy) 

is not on site, in addition to the above, a senior leader will assume responsibility for co-

ordinating safeguarding on site. This might include updating and managing access to 



 
 

   
 

child protection online management system, the portal and liaising with the offsite DSL 

(or deputy) and as required liaising with children’s social workers where they require 

access to children in need and/or to carry out statutory assessments at the school or 

college. 

 

5. Reporting a concern 

 Where staff have a concern about a child, they should continue to follow the process 

outlined in the school Safeguarding Policy, which can be done remotely. In the unlikely 

event that a member of staff cannot access the college portal from home, they should 

email the Designated Safeguarding Lead, Principal and the Deputy Safeguarding 

Manager. This will ensure that the concern is received. Staff are reminded of the need to 

report any concern immediately and without delay. Where staff are concerned about an 

adult working with children in the school, they should report the concern to the 

Principal. If there is a requirement to make a notification to the Principal whilst away 

from school, this should be done verbally and followed up with an email to the Principal. 

Concerns around the Principal should be directed to the Chair of Governors 

 

6. Safeguarding Training and induction 

The DSL should communicate with staff any new local arrangements, so they know what 

to do if they are worried about a child. Where new staff are recruited, or new volunteers 

enter the college, they will continue to be provided with a safeguarding induction. 

 

7. Online safety in schools and colleges St Charles College will continue to provide a 

safe environment, including online. This includes the use of an online filtering system. 

Where students are using computers in school, appropriate supervision will be in place. 

 

8. Children and online safety away from school and college It is important that all staff 

who interact with children, including online, continue to look out for signs a child may 

be at risk. Any such concerns should be dealt with as per the Child Protection Policy 

and where appropriate referrals should still be made to children’s social care and as 

required, the police. Online teaching should follow the same principles as set out in the 

code of conduct. St. Charles Catholic Sixth Form College will ensure any use of online 

learning tools and systems is in line with privacy and data protection/GDPR 

requirements. 

 Below are some things to consider when delivering virtual lessons, especially where 

webcams are involved:  

• No 1:1s, groups only  

• Staff and children must wear suitable clothing, as should anyone else in the household. 

 • Any computers used should be in appropriate areas, for example, not in bedrooms; 

and the background should be blurred. 

 . • Live classes should be kept to a reasonable length of time 



 
 

   
 

 • Language must be professional and appropriate, including any family members in the 

background.  

• Staff must only use platforms approved by the college (Microsoft Teams) 

• Staff should record, the length, time, date, and attendance of any sessions held. 

 

9.Supporting children not in school  

St Charles Catholic Sixth Form College is committed to ensuring the safety and 

wellbeing of all its Children and Young people. Where the DSL has identified a child to 

be on the edge of social care support, or who would normally receive pastoral-type 

support in school, they should ensure that a robust communication plan is in place for 

that child or young person. Details of this plan must be recorded on portal, as should a 

record of contact have made. The communication plans can include; remote contact, 

phone contact, door-step visits. Other individualised contact methods should be 

considered and recorded. 

 The college will share safeguarding messages on its website and social media pages. 

We recognise that school is a protective factor for children and young people, and the 

current circumstances, can affect the mental health of pupils and 9 their parents/carers. 

Teachers at St Charles College need to be aware of this in setting expectations of pupils’ 

work where they are at home. The college will ensure that where we care for children of 

critical workers and vulnerable children on site, we ensure appropriate support is in 

place for them. This will be bespoke to each child and recorded on college portal.  

 

10. Supporting children in school  

St Charles Catholic Sixth Form College is committed to ensuring the safety and 

wellbeing of all its students. We will continue to be a safe space for all children to attend 

and flourish. The Principal will ensure that appropriate staff are on site and staff to pupil 

ratio numbers are appropriate, to maximise safety. The college will refer to the 

Government guidance for education and childcare settings on how to implement social 

distancing and continue to follow the advice from Public Health England on 

handwashing and other measures to limit the risk of spread of COVID19. St Charles 

College will ensure that where we care for children of critical workers and vulnerable 

children on site and students that are returning for workshops from June 15th, we ensure 

appropriate support is in place for them.  

 

 

 

10.  Peer on Peer Abuse  

St Charles Catholic Sixth Form College recognises that during enforced closure a 

revised process may be required for managing any report of such abuse and 

supporting victims. Where the college receives a report of peer-on-peer abuse, they 

will follow the principles as set out in KCSIE (Keeping Children Safe in Education 2021). 



 
 

   
 

The college will listen and work with the young person, parents/carers and any 

multiagency partner required to ensure the safety and security of that young person. 

Concerns and actions must be recorded on the college portal and appropriate referrals 

made.  

 

Update January 2022 (to be agreed by SLT and included in next year's document) 

 

Departmental Safeguarding Review 

 

It may become necessary for a safeguarding review to take place within a specific department 

within the college. This may include instances where safeguarding incidents are not being 

dealt with appropriately or students continuously raise concerns about a member of staff or 

department. In this case the following will happen. 

1. An initial meeting with the departmental team chaired by the Principal and DSL. This 

meeting will highlight any concerns and outline how the departmental review will be 

conducted 

2. A focus group will be held with 4/5 students in each class within a department. Students 

will be selected randomly. The focus group will include the DSL and members from the 

pastoral teach such as Pastoral Managers or the Deputy Safeguarding Lead. The 

following questions will be asked 

a. Do you feel safe in the college? 

b. Do you have a trusted adult that you can share information with? 

c. Do you have any concerns with aspects of your course? 

d. Are conversations for your lessons appropriate for the college environment? 

3. A summary report will be written that includes recommendations.  This will be shared 

with the senior leadership team. The line Manager of the reviewed department will 

feedback to the HOD.  
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