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St Charles Catholic Sixth Form College 

SEND Policy   

INTRODUCTION   

St Charles Catholic Sixth Form College is committed to offering an inclusive 

curriculum to ensure the best possible progress and outcomes for all our learners 

whatever their learning needs or disability. It is important to remember that not 

all learners with disabilities have SEN and not all learners with SEND meet the 

definition of ‘disability’ but this policy covers all these learners.   

COMPLIANCE   

This policy complies with the statutory requirement laid out in the SEND Code of 

Practice 0 –  

25 (2014) 3.65 and has been written with reference to the following guidance and 

documents:  

• Equality Act 2010: advice for schools DfE Feb 2013.  

• SEND Code of Practice 0 – 25 (2014).  

• Statutory Guidance on supporting students at school with medical 

conditions April 2014.  

• Safeguarding Policy.  Accessibility Plan.  

The Learning Support team at St Charles Catholic Sixth Form College currently 

consists of 4 teachers, (2 full time and 2 part time), and 10 learning support 

assistants (8 full time and 2 part time).   

Teachers in the learning support team are trained and/or experienced in working 

with students with dyslexia and dyspraxia, students on the autistic spectrum, 

students with sensory impairment, language impairment, behavioural and 

emotional difficulties.   

Educational Psychologists and Speech and Language Therapists and Vision 

Support teams provide regular and ongoing advice and support for students with 

hearing or visual impairment and those with specific or complex learning 

difficulties.   

Leadership Roles   

Mary McHugh –Head of Learning Support   

Contact details – 0208 968 7755 X 242   
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Martin Twist - Principal   

Colette Thomas – Vice Principal    

AIMS   

1. To identify and provide support for students who have special educational 

needs and additional needs.  

2. To work within the guidance provided in the SEND Code of Practice, 2014.  

3. To operate an inclusive approach to the management and provision of support 

for special educational needs.  

4. To provide support and advice for all staff working with special educational 

needs students.  

5. To equip students with the skills needed for a successful life beyond college.  

OBJECTIVES   

1. To provide and administer support for all students with an EHC Plan in 

accordance with the Code of Practice (2014).  

2. To provide support for all other students who express a need/are judged to be 

in need of support.  

3. To provide this support in and out of class, within a flexible system this allows 

us to respond to the needs of students and teachers.  

4. To provide a welcoming and encouraging atmosphere in which students feel 

free to seek and utilise support and to provide the appropriate support to 

meet their needs.  

5. To liaise with class teachers and tutors to provide and update information 

about individual students.  

6. To liaise and consult with external agencies to provide an effective service for 

students with specific needs including learning, medical, social, emotional, 

physical or sensory needs.  

7. To work with internal teams, such as the Pastoral Team and the College 

Careers Adviser.  

8. To liaise and consult with parents/carers to meet the needs of SEND students.  

9. To ensure that, in accordance with the College’s Equal Opportunities Policy, 

the building is accessible and physical resources are in place and accessible 

for students with physical disabilities such as visual impairment.  

10. To ensure that, in accordance with the College’s Equal Opportunities & 

Admissions policies, students with special educational needs and students 

with English as Additional Language (EAL) are able to enjoy equality of access 

to educational facilities at the Sixth Form.  
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11. To encourage, in accordance with the College’s Equal Opportunities Policy, 

an environment which promotes equal access and equal respect for all.  

12. To prepare SEN students for progression to higher education, training or 

work.  

IDENTIFYING SPECIAL EDUCATIONAL NEEDS   

• Students with EHCPs apply to St Charles College in the same way as all 

students and are interviewed by staff in the Learning Support department. 

Local Authorities are contacted so that the EHCP can be amended to show that 

the College is the chosen placement for the student. The Head of Learning 

Support responds to the LA about the required provision to support 

individuals’ needs.  

• Other students with SEN are identified on entry through the application form, 

school reference and interview.  

• Teachers in the Learning Support team interview students with special needs, 

liaise with feeder schools and obtain information and relevant reports prior to 

students enrolling.  

• Other students are identified by teachers through observations in class and 

work submitted.  

• When considering the needs of the students we look holistically at the 

individual and consider all areas that impact progress and attainment. This 

includes their attendance and punctuality, their health and welfare, if they are 

EAL, if they are a Looked after Child and if they have a disability.  

• Under the 2014 SEN Code of Practice (2014) identifying behaviour as a need 

will no longer be an acceptable way of describing SEND. The College pastoral 

systems support this process.  

• Parents, families and young people are involved at each step of this process.  

A GRADUATED APPROACH TO SEN SUPPORT   

• St Charles College recognises quality teaching and the roles of the class 

teacher/subject specialist teacher are crucial in providing for all students. The 

Code of Practice suggests that students are only identified as SEN if they do 

not make adequate progress once they have had all the 

intervention/adjustments and good quality personalised teaching (SEND COP 

2014 Pg. 88 Section 6.37 onwards).  

• Teachers and learning support staff are responsible and accountable for the 

progress and development of the students in their class, including where 

students access support from teaching assistants or specialist staff.  

• High quality teaching, differentiated for individual students, is the first step in 

responding to students who have or may have SEN.  
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• Class teachers, tutors, Pastoral Managers and the Learning Support Team 

consider all of the information gathered about the student’s progress, 

alongside national data and expectations of progress.  

• Progress is monitored and reported on at key points in the College Business 

Calendar.  

MANAGING STUDENTS’ NEEDS ON THE SEN REGISTER   

• The SEN register is monitored and maintained by the Head of Learning 

Support.  

• The allocation of resources is mapped and reviewed on an annual basis to 

ensure that classes and students in need of support are fully covered. This is 

updated during the year by the Head of Learning Support as needs are 

identified or change.  

• All students with an EHC plan or have medical needs impacting on accessing 

the curriculum/learning will be on the SEN register.  

• A designated learning support teacher/caseworker is responsible for 

monitoring the student’s progress if they have an EHC plan.  

• Monitoring progress and setting new or amended targets is integral to the 

annual review process for EHCP students.  Student Information Forms (SIFs) 

are prepared with students and are distributed to class teachers and tutors for 

information and to inform strategies to support the student.  

• Annual reviews are arranged for students with EHC plans in accordance with 

the Code of Practice (2014). Parents, representatives of the local authority 

(LA), members of specialist teaching teams and educational psychologists are 

invited to attend along with the student and the student’s caseworker and 

LSAs. The review is chaired by a member of the Learning Support 

Department.  

• The level of provision a student is given is decided in the application process 

or when the student is placed on the SEN register. This is reviewed regularly 

by the Head of Learning Support and in the annual review.  

• Students with higher levels of need may require more specialised assessments 

and input from external agencies and professionals. The Learning Support 

team co-ordinates with SALT provision and an Educational Psychologist where 

appropriate.  

• If the needs of a student cannot be met through our own provision 

arrangements, the Head of Learning Support will decide if additional funding 

and support are needed from the LA High Needs Block and an application will 

be made involving parents/families and young people at each step of this 

process.  
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EXITING THE SEN REGISTER   

 Students are removed from the register following discussion and review. 

Parents and the student will be involved in this decision.  

SUPPORTING STUDENTS AND FAMILIES   

• The Learning Support department works with parents/carers when 

appropriate. Parents/carers are invited and encouraged to attend annual 

reviews and parents evenings.  

• Parents are also welcomed and encouraged to phone and to email.  

• At tutor reviews and parents’ evenings, learning support teachers are always 

available to discuss support and any concerns.  

SUPPORTING STUDENTS AT COLLEGE WITH MEDICAL CONDITIONS   

• The College will comply with its duties under the Equality Act 2010 to ensure 

students with medical conditions and/or disabilities have full access to 

education.  

• Some students may also have special educational needs (SEN) and may have 

an Education, Health and Care (EHC) plan which brings together health and 

social care needs, as well as their special educational provision and the SEND 

Code of Practice (2014) is followed.  

• The Learning Support department liaises with the Assistant Principal 

responsible for Medical on the above.  

MONITORING AND EVALUATION OF SEND   

The success of the policy is judged against:   

• The relative progresses of students with SEN, as measured by exam results, 

review of goals, integration in class and in the wider student body, including 

participation in enrichment activities.  

• The progression of students with SEN into higher education, training or work.  

• The progress of students we are able, where possible, to track in work, 

training or university. This provides a measure of the long-term success of 

work with these students and is also reflected in the department’s SAR.  

• The Learning Support Team meets to discuss the progress of SEN students at 

regular intervals during the college year.  

• Meetings take place with curriculum areas, where progress of individual 

students is discussed. Learning support staff attend these meetings as 

appropriate.  
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• At annual and other reviews, the views of students, parents/carers, specialist 

teachers/educational psychologist contribute towards an assessment of 

progress made by the student.  

TRAINING AND RESOURCES   

• In order to maintain and develop the quality of teaching and provision to 

respond to the strengths and needs of all students, all staff are encouraged to 

undertake training and development.  

• All teachers and support staff undertake induction on taking up a post and this 

includes a meeting with the Head of Learning Support to explain the systems 

and structures in  

place around the school’s SEND provision and practice and to discuss the 

needs of individual students.  

• All staff are invited to contribute to particular EHCP students case conferences 

on students on the SEN register whom they teach.  

REVIEWING THE POLICY   

 SEN policy is reviewed annually by the Head of Learning Support in liaison with 

the governors, the students and parents of students with SEND.  

ACCESSIBILITY   

Admission arrangements:   

 Students with SEN or a physical disability are admitted on the same basis as 

other students. No one is refused on the grounds of need or disability, 

provided we feel that they will be able to access and pass the course they 

have applied for/are enrolled on.  

Statutory Responsibilities   

• Students with SEN are fully integrated in the life of the college. They follow the 

same courses as other students depending on course requirements.  

• New students with SEN are given the opportunity to visit the Learning Support 

area in the summer term before they start. Some students are invited to an 

induction/transition afternoon to help them feel comfortable about the move to 

college.  

• Additional support is provided by learning support assistants within lessons 

and in study periods on an individual basis or as part of a small group as 

required.  

• Appropriate equipment is obtained and provided for students on roll with 

sensory impairments.  

• Students are assessed for exam access arrangements.  

• Parents and carers can contact key staff when required.  
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• Students with SEN are enabled to access the courses on which they are 

enrolled through differentiated materials and delivery, individual and in class 

support and supportive technology if required.  

Exams   

• The Head of Learning Support is responsible for coordinating special 

arrangements for students sitting external examinations, 

corresponding/liaising with individual exam boards and holding the evidence 

for reference and inspection.  

• Students needing special arrangements include students with slow processing 

skills; students on the autistic spectrum; those with dyslexia and other physical 

and/or sensory disabilities and medical conditions. 

• Arrangements may include provision of enlarged print papers, modified 

language for hearing impaired students, readers, amanuensis, permission to 

type rather than handwrite responses and an additional time allowance. 

Integration  

• Students with SEN are integrated within the College receiving appropriate 

support in class and out of class on an individual or group basis. 

• Students with physical and sensory disabilities are integrated through 

modifications to the building so that it is fully accessible to disabled students 

and those with sensory impairments. 

• Enrichment activities in our extended curriculum are organised and 

supervised so that there are appropriate activities, where possible, for the 

widest range of students. 

• Students are encouraged to respect each other and value individual 

differences. Those with learning needs and disabilities are accepted and 

treated with the respect accorded to any other students, in accordance with 

the College’s Equal Opportunities policy. 

DEALING WITH COMPLAINTS  

• Learning support teachers will always work to find a solution to problems. 

• If a parent or student is not satisfied and wishes to complain about the 

provision or policy, they should raise it with the Head of Learning Support. 

And in the event of an issue not being resolved a meeting, the complaint 

can be taken to the principal. 

• At all stages we do our best to work collaboratively with parents, students 

and other professionals. 

• In the case of a student with an EHCP: under the Code of Practice 

complaints of parents/students, where there is a conflict about the 

provision for their special needs, can be resolved through the 

‘disagreement resolution’ service provided by the local authority. 
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